
MTH 154 Quantitative Analysis DE: summer assignment (make a copy) 
(due date in NOVA Canvas calendar) 

Welcome to the course! I look forward to getting to know you this fall. If you have any questions over the 
summer, feel free to reach out; I check my email at least once a week over the break. 

Please complete these three modules to build the prerequisite spreadsheet skills for this class. Each part 
takes about 90 minutes to complete. To get started, make a copy of each part and use  the checklists below 
to track your progress. You will submit your finished project in Canvas when school starts.  -- Ms. Maskelony 
(geraldine.maskelony@apsva.us)  

Part 1 (view only) (make a copy): 

​ Make a copy of the starter project and rename it. (Video 1) 
​ Duplicate a sheet.  (Video 2) 
​ Insert columns and rows. (Video 2) 
​ Format text. (Video 3) 
​ Merge cells. (Video 3) 
​ Freeze columns. (Video 4) 
​ Add borders. (Video 4) 
​ Add data validation. (Video 5) 
​ Sort data. (Video 6) 

Part 2 (view only) (make a copy): 

​ Make a copy of the starter project and rename it. (Video 1) 
​ Create at least two filter views and filter data. (Video 2) 
​ Filter and unfilter data. (Video 2) 
​ Create a new sheet and formatted data table. (Video 3) 
​ Use the SUM function to calculate table data. (Video 4) 
​ Format and title the data table. (Video 4) 
​ Insert a stacked column chart and pie chart, and move them to their own sheet. (Video 5) 
​ Use the COUNTIF function to calculate table data. (Video 6) 
​ Insert a pie chart, add it to its own sheet, and protect it. (Video 6) 
​ Share the spreadsheet and make at least three comments. (Video 7) 
​ Review version history, and download or print the spreadsheet. (Video 7) 

 
Part 3 (view only) (make a copy): 

​ Make a copy of the starter project and rename it. (Video 1) 
​ Import tabs from the starter project. (Video 2) 
​ Fill out the cost, current sales, and profit tables with data calculated with the functions. (Video 3) 
​ Complete the profit summary table with absolute cell references. (Video 4) 
​ Wrap header text. (Video 4) 
​ Find the average, minimum, and maximum values for the sales data. (Video 5) 
​ Apply conditional formatting rules. (Video 6) 
​ Insert email address links, an image, a drawing, and links to other sheets. (Video 7) 

Summer Assignment  ​ ​ ​ ​ ​ ​ ​ ​ ​ MTH 154 Quantitative Analysis DE   
Maskelony  

https://docs.google.com/document/d/1ykeSo2AGlaIXwSx8Lo1K1-dh2vxL2t0dKY2F8SjKccE/copy
https://docs.google.com/document/d/1fr8VAt2DoO4vfEgBrnLC6zbyBI39c1ljLxcoz4irWfk/edit?usp=sharing
https://docs.google.com/document/d/1fr8VAt2DoO4vfEgBrnLC6zbyBI39c1ljLxcoz4irWfk/copy
https://docs.google.com/document/d/1zv0jdlPifsLVJTtLsUSHjIFDCdjE-UX5pvF3-mgpEz4/edit?usp=sharing
https://docs.google.com/document/d/1zv0jdlPifsLVJTtLsUSHjIFDCdjE-UX5pvF3-mgpEz4/copy
https://docs.google.com/document/d/1VA5uN6VWwo9HMFdqtTQ5nf9LJ7CAe_843ysn3717tiM/edit?usp=sharing
https://docs.google.com/document/d/1VA5uN6VWwo9HMFdqtTQ5nf9LJ7CAe_843ysn3717tiM/copy

